
Project Deliverables Acceptance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the deliverables for the [Project Name] have been received 

and reviewed as per our agreement. 

Project Deliverables: 

• [Deliverable 1 Description] 

• [Deliverable 2 Description] 

• [Deliverable 3 Description] 

We confirm that these deliverables meet the specified requirements and are accepted as 

complete. We appreciate the effort and diligence your team has put into this project. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your cooperation. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


