
Project Debriefing: [Project Name] 

Dear [Client's Name], 

We hope this message finds you well. We would like to take this opportunity to thank you for 

choosing us for the [Project Name]. As we wrap up the project, we value your feedback greatly 

to help us improve our services. 

Project Overview 

[Brief description of the project, including objectives and outcomes.] 

Feedback Request 

We would appreciate it if you could take a few moments to provide us with your feedback on the 

following areas: 

• Overall Satisfaction 

• Communication and Responsiveness 

• Quality of Deliverables 

• Adherence to Timeline and Budget 

Your insights will be invaluable in helping us enhance our future projects. 

Next Steps 

Once we receive your feedback, we will consolidate the information and ensure it informs our 

future work. If you would like to schedule a call to discuss your thoughts in more detail, please 

let us know. 

Thank you once again for your partnership. We look forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


