
Project Wrap-Up Discussion Invitation 

Dear [Client's Name], 

We would like to schedule a wrap-up discussion for the recently completed project, [Project 

Name]. This meeting will allow us to review the project's outcomes, gather your feedback, and 

discuss any final thoughts or next steps. 

Suggested Date and Time: [Insert Date and Time] 

Location: [Insert Location/Platform for Virtual Meeting] 

Please let us know if this works for you or if there are other dates that would be more convenient. 

Thank you for your collaboration throughout this project. We look forward to our discussion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


