
Client Performance Evaluation Session 

Dear [Client's Name], 

We are writing to invite you to participate in a performance evaluation session scheduled for 

[Date] at [Time]. The session will take place at [Location/Platform]. 

The purpose of this evaluation is to review our ongoing collaboration, assess performance 

metrics, and discuss strategies for improvement. Your feedback is invaluable to us, and we want 

to ensure that our services meet your expectations. 

Please confirm your availability for this session by replying to this email. If you have specific 

topics or concerns you would like to address, feel free to include them in your response. 

Thank you for your attention. We look forward to our discussion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


