
Reminder: Upcoming Client Workshop 

Dear [Client's Name], 

We hope this message finds you well. This is a friendly reminder about our upcoming workshop 

titled "[Workshop Title]" scheduled for [Date] at [Time]. 

Location: [Venue/Online Platform] 

In this workshop, we will cover: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

We are excited about the opportunity to collaborate and look forward to your participation. If 

you have any questions, please do not hesitate to reach out. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


