
Consulting Service Proposal 

Date: [Insert Date] 

To: [Client Name] 

[Client Company Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We appreciate the opportunity to present our consulting services to [Client Company Name]. Our 

team at [Your Company Name] specializes in [briefly describe your services and expertise]. We 

are confident that our tailored solutions can help [Client Company Name] achieve its goals. 

Overview of Services 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Project Timeline 

The proposed timeline for the project is as follows: 

1. Phase 1: [Description] - [Duration] 

2. Phase 2: [Description] - [Duration] 

3. Phase 3: [Description] - [Duration] 

Cost Estimate 

The estimated cost for our services is [total cost]. A detailed breakdown is available upon 

request. 

Next Steps 

We would love the opportunity to discuss our proposal in more detail. Please let us know a 

convenient time for you to meet. 

Thank you for considering [Your Company Name]. We look forward to the possibility of 

working together. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


