
Staffing Proposal for Project Support 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient Name], 

We are pleased to present our staffing proposal for your upcoming project, [Project Name]. At 

[Your Company Name], we understand the critical importance of having the right team in place 

to ensure a successful project outcome. 

Project Overview 

[Brief description of the project and its objectives.] 

Proposed Staffing Plan 

Our proposed team for this project includes: 

• [Position 1] - [Role Description] 

• [Position 2] - [Role Description] 

• [Position 3] - [Role Description] 

Qualifications 

Each member of our proposed team brings the following qualifications: 

• [Qualification 1] 

• [Qualification 2] 

• [Qualification 3] 

Budget and Timeline 



The estimated budget for the proposed staffing is [Total Budget]. We anticipate that the project 

can be completed within [Estimated Timeline]. 

Conclusion 

We are excited about the opportunity to support [Recipient's Company Name] in this project. We 

believe that our staffing proposal aligns perfectly with your project needs and will contribute 

significantly to its success. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any further 

discussions or clarifications. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip] 


