
Staffing Proposal for Budget Considerations 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to present a staffing proposal that aims to 

enhance our operational efficiency and meet the demands of our growing projects. 

Proposal Overview 

As you know, our current staffing level has been insufficient to support the increased workload. 

Therefore, I propose hiring [number of positions] for the following roles: 

• [Job Title 1] 

• [Job Title 2] 

• [Job Title 3] 

Budget Consideration 

The estimated budget for this staffing proposal is [insert budget amount]. This investment will 

result in improved productivity and a greater ability to meet our strategic goals. 

Conclusion 

Thank you for considering this staffing proposal. I am looking forward to discussing it further 

and addressing any questions you may have. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 



[Your Contact Information] 


