
Outstanding Balance Notification 

Dear [Customer's Name], 

We hope this message finds you well. This is a friendly reminder that your account shows an 

outstanding balance of [Amount] as of [Date]. 

For your convenience, we offer several payment options: 

• Online Payment via our website 

• Direct Bank Transfer 

• Mail a Check to our office 

If you have already made this payment or if you have any questions regarding your outstanding 

balance, please do not hesitate to contact us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


