
Notification of Academic Department 

Transition 

Date: [Insert Date] 

To: All Faculty and Students 

Dear [Department Name] Members, 

We are writing to inform you about an important transition within our academic structure. 

Effective [Insert Effective Date], the [Current Department Name] will be transitioning to the 

[New Department Name]. This change is aimed at enhancing our academic programs and 

facilitating better collaboration across disciplines. 

The decision to transition to the [New Department Name] was made after careful consideration 

and is intended to provide more comprehensive support and resources for both faculty and 

students. 

For any inquiries regarding this transition or how it may affect your academic experience, please 

do not hesitate to reach out to [Contact Person's Name] at [Contact Email] or [Contact Phone 

Number]. 

Thank you for your attention and support during this transition. We look forward to embarking 

on this new chapter together. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution] 


