
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the proposed new academic program in [Program Name] 

that has been recently discussed within [Institution's Name]. As a [Your Current Position/Title, 

e.g., student, applicant, faculty member], I believe that the integration of this program will 

greatly enhance the educational offerings at [Institution's Name]. 

My background in [Your Field/Area of Expertise] and my experience with [Relevant Experience 

or Project] have sparked my enthusiasm for the proposed curriculum and its potential impacts on 

[Target Audience/Student Body]. I am particularly impressed by [Specific Aspect of the 

Program], and I am eager to contribute to this initiative. 

I look forward to discussing further how I can support the development and implementation of 

this program. Thank you for considering my expression of interest. 

Sincerely, 

[Your Name] 


