
Consulting Report Submission 

Date: [Insert Date] 

To: 

[Client's Name] 

[Client's Position] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit the consulting report titled "[Report Title]" for your review and 

approval. This report outlines our findings and recommendations regarding [briefly state the 

subject of the report]. 

Highlights of the report include: 

• [Key Finding 1] 

• [Key Finding 2] 

• [Key Finding 3] 

We believe that the insights provided in this report will be valuable for [Client's Company] in 

making informed decisions moving forward. 

Please review the attached report, and let us know if you have any questions or require further 

clarification. We look forward to your feedback and formal approval. 

Thank you for the opportunity to assist you with this project. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


