Consulting Report Handover

Date: [Insert Date]

To: [Recipient Name]

Title: [Recipient Title]
Company: [Recipient Company]

Address: [Recipient Address]

Dear [Recipient Name],

We are pleased to present the consulting report titled "[Report Title]" which outlines our findings
and recommendations based on the recent analysis of [Project/Topic].

In this report, you will find:

Executive Summary
Methodology

Key Findings
Recommendations
Conclusion

We believe that this report will provide valuable insights that can assist in [specific outcomes or
objectives]. Should you have any questions or require further clarification, please do not hesitate
to reach out.

Thank you for the opportunity to work with you on this project. We look forward to your
feedback.

Sincerely,

[Your Name]
[Your Title]
[Your Company]

[Your Contact Information]



