
Consultancy Project Conclusion 

Date: [Insert Date] 

[Client's Name] 

[Client's Position] 

[Company's Name] 

[Company's Address] 

Dear [Client's Name], 

We are pleased to present the conclusion of the consultancy project titled "[Project Title]," which 

commenced on [Start Date] and concluded on [End Date]. Throughout this period, we worked 

closely with your team to achieve the objectives outlined at the onset of this project. 

Project Overview 

The primary goals of the project included: 

• [Goal 1] 

• [Goal 2] 

• [Goal 3] 

Key Findings 

Our research and analysis led to several key findings: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

Based on our findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Closing Remarks 



We appreciate the opportunity to work with you on this project and are proud of what we have 

achieved together. Should you have any questions or require further assistance, please do not 

hesitate to reach out. 

Thank you for your trust and collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


