
Task Completion Announcement 

Dear [Client's Name], 

We are pleased to inform you that the project/task titled "[Project/Task Name]" has been 

successfully completed as of [Completion Date]. Our team has worked diligently to ensure that 

all requirements and objectives were met. 

We value your feedback and would appreciate it if you could take a moment to share your 

thoughts on the completed work. Your insights are invaluable to us and help us improve our 

services. 

Please feel free to reply to this email or contact us directly at [Your Contact Information]. 

Thank you for your cooperation and trust in our services. We look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


