
Event Co-Organization Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Proposal for Co-Organization of [Event Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a co-organization partnership for the 

upcoming [Event Name] scheduled for [Event Date]. We believe that our collaboration could 

yield remarkable results and forge a stronger community engagement. 

We envision a joint effort where both organizations can leverage their strengths to create a 

successful event. Our key goal is to [briefly outline goals, e.g., raise awareness, gather support, 

etc.]. 

We would like to discuss potential roles and contributions from both sides and explore how we 

can work together effectively. We believe that combining our resources, expertise, and networks 

will greatly enhance the event's impact. 



Please let us know your availability for a meeting to discuss this proposal further. We are excited 

about the prospect of working together and look forward to your favorable response. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


