
Co-Hosting Event Collaboration Request 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization]. We are planning an upcoming event titled "[Event Title]" scheduled for 

[Date] at [Location]. 

We believe that collaborating with [Recipient's Organization] would enhance the impact of our 

event and provide significant value to our audiences. We are impressed by your work in 

[mention any specific area related to the event]. 

We envision a partnership where we can leverage our resources and networks to create a 

memorable experience for attendees. Our proposal includes: 

• Joint marketing efforts 

• Shared resources and speakers 

• Co-branded materials 

We would love to discuss this opportunity further and explore how we can align our goals for a 

successful collaboration. Please let me know your availability for a meeting in the coming 

weeks. 

Thank you for considering this proposal. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


