
Letter of Acknowledgment 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to take a moment to express my heartfelt 

gratitude for the outstanding feedback we received regarding our recent event, [Event Name]. 

Your insights and comments were invaluable and have provided us with a clearer perspective on 

our audience's experience. 

We truly appreciate your participation and engagement during the event. It's feedback from 

attendees like you that motivates us to continually improve and deliver exceptional experiences. 

Your positive remarks on [specific feedback mention] were particularly encouraging and have 

been noted for our future planning. 

Thank you once again for your support and contribution. We look forward to having you at our 

future events! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


