
Request for Supplementary Materials for 

Curriculum Development 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request supplementary materials that will aid 

in the development of our curriculum for [specific program/course name]. As we strive to 

enhance our educational offerings, it is essential that we incorporate high-quality resources that 

align with our educational objectives. 

Specifically, we are looking for materials related to [mention specific topics or areas of interest]. 

These resources will not only support our curriculum design but will also provide our educators 

with valuable tools to enhance student learning. 

If you have any recommendations or additional resources that you think would be beneficial, I 

would greatly appreciate your input. Furthermore, should you be able to provide any existing 

materials from your collection, it would be immensely helpful for our efforts. 

Thank you for considering our request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


