
Logistics Performance Review 

Announcement 

Date: [Insert Date] 

To: [Recipient's Name/Team] 

From: [Your Name/Department] 

Subject: Announcement of Logistics Performance Review 

Dear [Recipient's Name/Team], 

We are pleased to announce that a Logistics Performance Review will be conducted on [Insert 

Date]. This review aims to assess our logistics operations and identify areas for improvement. 

The review will include a detailed analysis of: 

• Inventory Management 

• Delivery Timeliness 

• Cost Efficiency 

• Customer Satisfaction 

Your participation and insights will be invaluable in this process. Please prepare any relevant 

data or reports and be ready to discuss your respective areas during the review. 

Thank you for your cooperation and commitment to excellence in our logistics operations. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company/Organization] 


