[Your Name]
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[City, State, Zip Code]
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[Recipient's Name]

[Recipient's Title]

[Journal/Publisher's Name]

[Journal/Publisher's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to request
reprints of my research paper titled "[Title of the Paper],” which was published in [Journal
Name, Volume, Issue Number, Year].

As | am preparing for [reason for the request, e.g., a conference, distribution to colleagues, etc.],
| would greatly appreciate it if you could provide me with [number of copies] reprints of this
work. The article has garnered significant interest among my peers, and | believe that distributing

copies would facilitate valuable discussions.

Please let me know if there are any costs associated with this request and how I can make
arrangements for payment.

Thank you for considering my request. | look forward to your response.
Sincerely,
[Your Name]

[Your Affiliation]
[Your Position]



