
Reprint Request for Conference Presentation 

Date: [Insert Date] 

To: [Presenter's Name] 

Address: [Presenter's Address] 

Dear [Presenter's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position] at 

[Your Institution/Organization]. I had the pleasure of attending your presentation titled 

"[Presentation Title]" at the [Conference Name] held on [Conference Date]. 

Your insights into [Briefly Mention Topic] were incredibly enlightening, and I believe that your 

work would greatly contribute to the research I am conducting on [Your Research Topic]. I am 

writing to kindly request permission to reprint your presentation materials in my upcoming 

publication, tentatively titled "[Your Publication Title]." 

I assure you that full credit will be given to you as the author, and your work will be properly 

cited according to academic standards. If there are any specific conditions or guidelines you 

would like me to follow regarding the reprint, please let me know. 

Thank you very much for considering my request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

Email: [Your Email Address] 

Phone: [Your Phone Number] 


