Letter of Introduction

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Organization Name]

[Organization Address]

Dear [Recipient Name],

| hope this letter finds you well. My name is [Your Name], and | am an author who has recently
completed a manuscript titled [Title of Manuscript]. This work explores [briefly describe the
theme or subject of the manuscript].

The manuscript consists of [number of pages/words] and is intended for [target audience/genre].
Throughout the writing process, | have been influenced by [mention any notable authors,
theories, or inspirations].

| am reaching out to introduce my work and inquire if you would be interested in [describe
purpose: reading, providing feedback, potential publication, etc.]. | have enclosed a synopsis and

the first [number] pages for your review.

Thank you for considering my manuscript. | appreciate your time and look forward to your
response.

Sincerely,
[Your Name]

[Your Contact Information]



