
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Conference Organizing Committee 

Conference Name 

Conference Address 

City, State, Zip Code 

Dear Members of the Conference Organizing Committee, 

I am writing to propose a presentation for the upcoming [Conference Name] scheduled for 

[Conference Dates] at [Conference Location]. My proposed presentation is titled "[Title of Your 

Presentation]," which aims to address [Brief Description of Topic/Objective]. 

The key points of my presentation will include: 

• Point 1 

• Point 2 

• Point 3 

My background includes [Brief Description of Your Qualifications and Experience Relevant to 

the Topic]. I believe that my presentation will contribute significantly to the conference's 

objectives and provide valuable insights to the attendees. 

Thank you for considering my proposal. I look forward to the opportunity to share my work with 

fellow attendees and engage in meaningful discussions. 

Sincerely, 

Your Name 


