
Application for Guest Speaker Opportunity 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization/School]. I am writing to express my sincere interest in the opportunity to be a guest 

speaker at [Event/Conference Name] scheduled for [Date]. 

With a background in [Your Field/Expertise], I am passionate about sharing knowledge and 

insights on [Specific Topic]. I believe that my experience [Briefly Describe Your 

Experience/Qualifications] would provide valuable perspectives for the audience. 

I am excited about the possibility of engaging with attendees and contributing to the learning 

experience. I am available for further discussion at your convenience and can provide any 

additional information you may require. 

Thank you for considering my application. I look forward to the opportunity to collaborate and 

share my passion at [Event/Conference Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


