
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your valuable insights on the initial 

draft of [Project/Document Title]. Your expertise in [Relevant Field/Area] would greatly 

enhance the quality and direction of the work. 

The draft outlines [brief description of the content or purpose of the document]. I believe that 

your feedback on areas such as [specific aspects you'd like feedback on] would be particularly 

beneficial. 

If possible, could you please review the draft and share your thoughts with me by [specific 

deadline]? I truly appreciate your time and support. 

Thank you in advance for your assistance! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


