Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient's Name

Recipient's Position
Company/Organization Name
Address

City, State, Zip Code

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request your feedback on [brief description of
the document or project, e.g., "my upcoming research paper titled 'The Impact of Al on Modern
Education™].

Given your expertise in [mention relevant field or subject], I believe your insights would be
invaluable in enhancing the quality of my work. | would greatly appreciate it if you could
provide your feedback by [specific date], allowing me sufficient time for any revisions.

Thank you very much for considering my request. | look forward to hearing from you soon.

Sincerely,
[Your Name]



