Formal Invitation to the Annual Award
Ceremony

Dear [Recipient's Name],

We are pleased to invite you to the Annual Award Ceremony to be held on [Date] at [Time]. The
event will take place at [Venue Name], located at [Venue Address].

This prestigious ceremony aims to honor and recognize the achievements of outstanding
individuals in our community.

Dress code: [Formal/Business Attire]

Please RSVP by [RSVP Deadline] to confirm your attendance.
We look forward to celebrating this special occasion with you.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Contact Information]



