
Publishing Metrics Summary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Publishing Metrics Summary for [Period] 

Dear [Recipient Name], 

I hope this message finds you well. Attached is the Publishing Metrics Summary for the period 

of [Insert Period]. This report outlines our key publishing metrics, including: 

• Total Publications: [Insert Number] 

• Submissions Processed: [Insert Number] 

• Acceptance Rate: [Insert Percentage] 

• Average Time to Publication: [Insert Time] 

• Impact Factor: [Insert Impact Factor] 

Please feel free to reach out if you have any questions or need further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


