
Demand Estimation Request for Budget 

Allocation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an estimation of demand for 

our upcoming projects in order to facilitate appropriate budget allocation. 

As we plan for the next fiscal year, it is crucial to have accurate data on anticipated demand to 

ensure we allocate resources effectively and meet our objectives. We are particularly interested 

in the following areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

We would appreciate your insights and any available data that could support our budgeting 

process. If possible, we request your feedback by [Insert Deadline]. 

Thank you for your attention to this matter. Please feel free to contact me if you have any 

questions or need further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


