
Date: [Insert Date] 

[Author's Name] 

[Author's Address] 

[City, State, Zip Code] 

Dear [Author's Name], 

I hope this message finds you well. I am currently preparing a presentation based on your 

research titled "[Title of the Work]," and I would greatly appreciate your feedback on the 

materials I have developed. 

My aim is to accurately represent your work and convey its significance to the audience, and 

your insights would be invaluable in achieving that goal. Enclosed with this letter are the 

presentation slides for your review. 

If possible, could you please provide your feedback by [insert deadline]? I would be grateful for 

any suggestions or comments you could offer to improve the presentation. 

Thank you for considering my request. I look forward to your valuable feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


