
Acceptance of Participation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that your participation in the upcoming gathering, scheduled for 

[Insert Date of Gathering], has been accepted. We believe your presence will greatly contribute 

to the discussions and enrich the experience for all attendees. 

Please find the details of the gathering below: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Venue: [Insert Venue] 

• Agenda: [Brief Agenda] 

We kindly ask you to confirm your attendance by [Insert Confirmation Date]. Should you have 

any questions or require further information, please do not hesitate to reach out. 

Thank you for your willingness to participate. We look forward to seeing you at the gathering. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


