Request for Flexible Payment Options

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Title]
[Company's Name]
[Company's Address]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to discuss the possibility of establishing flexible
payment options regarding my [specific service or product, e.g., account balance, billing plan,
etc.]. Due to [briefly explain reason, e.g., temporary financial difficulties, unexpected expenses],
| am seeking your kind consideration in allowing a more manageable payment plan.
Specifically, 1 would like to propose the following options:

o Option 1: [Detail of payment option, e.g., smaller monthly payments, extended payment

period]

e Option 2: [Detail of alternative payment option]

e Option 3: [Detail of another option, if applicable]
| believe these options can help me maintain my commitment while ensuring | can meet my
financial obligations without undue stress. | am open to discussing any other alternatives you
may find suitable as well.
Thank you for considering my request. | look forward to your favorable response.
Sincerely,
[Your Name]

[Your Contact Information]

[Your Address]



