
Your Name 

Your Title 

Your Organization 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient Name 

Recipient Title 

News Outlet Name 

Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Organization]. I am reaching out to propose a potential segment for your show that I believe 

would resonate with your audience. 

Our organization specializes in [briefly describe your organization and its mission], and we have 

recently achieved [mention any relevant accomplishments or topics of interest]. I think your 

viewers would find [specific topic] enlightening and beneficial, especially considering [mention 

any relevant statistics or current events]. 

I would love the opportunity to discuss how we might collaborate on this segment and contribute 

valuable insights to your audience. Please let me know if you're available for a brief call or 

meeting at your convenience. 

Thank you for considering this opportunity. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


