
Publication Schedule Framework 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Publication Schedule Framework 

Dear [Recipient's Name], 

I am writing to outline the proposed framework for our upcoming publication schedule. This 

framework will ensure that all stakeholders are informed and aligned on the timelines and 

deliverables. 

Publication Schedule Overview 

Publication Name Submission Deadline Review Period Publication Date 

[Publication 1] [Submission Deadline 1] [Review Period 1] [Publication Date 1] 

[Publication 2] [Submission Deadline 2] [Review Period 2] [Publication Date 2] 

Next Steps 

Please review the proposed schedule and provide your feedback by [Feedback Deadline]. Your 

input is valuable in ensuring that we meet our timelines effectively. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


