
Letter of Sponsorship Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request your support as a sponsor for 

our upcoming publication anniversary activities, which will take place on [insert date]. The 

[Publication Name] has been a significant voice in our community for [number of years] years, 

and we are eager to celebrate this milestone with a series of engaging events. 

Our anniversary celebrations will include [briefly outline activities, e.g., a gala dinner, 

community workshops, special publications, etc.], designed to bring together our loyal readers, 

contributors, and community members. We anticipate an attendance of [expected number of 

attendees], allowing for excellent visibility for our sponsors. 

We are seeking sponsorship in the form of [monetary support, in-kind donations, etc.]. In return, 

we offer [describe sponsorship benefits, such as logo placement, promotional opportunities, etc.]. 

Your support will not only enhance the quality of our event but will also demonstrate your 

commitment to [community, industry, cause]. 

We would be thrilled to discuss this opportunity with you and explore how we can make this 

partnership mutually beneficial. If you are interested, please feel free to contact me at [your 

phone number] or [your email address]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to celebrate this important occasion. 

Sincerely, 

[Your Name] 

[Your Title] 

[Publication Name] 



[Contact Information] 


