
Editorial Style Conformity Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to confirm the conformity of our recent editorial work with the established style 

guidelines. The following aspects have been meticulously reviewed: 

• Grammar and punctuation consistency 

• Adherence to preferred terminology 

• Proper citation and referencing formats 

• Visual elements alignment 

• Overall tone and audience appropriateness 

We believe that our work not only meets but exceeds the parameters outlined in the editorial 

style guide. Should you require any additional information or wish to discuss this in detail, 

please feel free to reach out. 

Thank you for your attention to this matter. We look forward to your affirmation of our 

compliance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


