
Deferred Release Date Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that the release date for 

[Product/Project Name] has been deferred. The decision was made to ensure that we can deliver 

the highest quality and meet the expectations set forth. 

Please note that the new release date is now set for [New Release Date]. We apologize for any 

inconvenience this may cause and appreciate your understanding in this matter. 

If you have any questions or need further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your patience and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


