
Response to Academic Evaluation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

Thank you for your thorough evaluation of my academic performance. I appreciate the time and 

effort you dedicated to assessing my work and providing insightful feedback. 

After reviewing your comments, I have reflected on the areas highlighted for improvement, 

particularly [specific area of concern]. I am committed to addressing these points by [brief 

outline of your plan to improve]. 

I also welcome the positive feedback regarding [specific strengths or achievements], which 

motivates me to continue striving for excellence in my studies. 

Thank you once again for your constructive feedback. I look forward to applying your 

suggestions and keeping you updated on my progress. 

Sincerely, 

[Your Name] 

[Your Program/Department] 

[Your Contact Information] 


