Letter of Sponsorship Request

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to invite [Recipient's Organization] to partner with
us as a sponsor for the upcoming [Name of Literary Festival], which will take place on [Festival
Dates] at [Location].

This festival aims to celebrate literature and foster a love for reading in our community. We
expect to attract over [Expected Number] attendees, including distinguished authors, poets, and
literary enthusiasts.

As a valued sponsor, [Recipient's Organization] will benefit from:

Brand exposure to a wide audience

Opportunities for networking with authors and literary figures
Your logo featured prominently in our promotional materials
Complimentary tickets to the event

We are seeking support in the amount of [Sponsorship Amount] to help cover expenses related to
[specific expenses]. We would be thrilled to have you as part of this exciting event.

We are happy to discuss customized options that align with your corporate social responsibility
goals and budget. I will follow up with you next week to see if we can arrange a time to discuss
this opportunity further.

Thank you for considering our request, and I look forward to the possibility of partnering with
you for this wonderful event.



Warm regards,

[Your Name]
[Your Position]
[Your Organization]



