
Proposal for Workshop at [Literary Festival 

Name] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I am writing to propose a workshop titled "[Workshop Title]" for the upcoming [Literary Festival 

Name]. With a focus on [briefly describe the subject of the workshop], this session aims to 

engage participants in [describe the purpose/goals of the workshop]. 

The proposed workshop will include the following elements: 

• Interactive discussions on [specific topics] 

• Hands-on activities that encourage creativity 

• Guidance from experienced facilitators 

We believe that this workshop will not only add value to the festival but also enhance the 

audience's experience and knowledge in the literary field. 

The workshop is designed for [target audience], and we anticipate approximately [number of 

participants] attendees. We are flexible with scheduling and can accommodate [provide preferred 

dates/times if applicable]. 

We are excited about the prospect of collaborating with [Literary Festival Name] and 

contributing to this esteemed event. I look forward to the opportunity to discuss this proposal 

further. 

Thank you for considering our proposal. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Your Contact Information] 


