
Stock Replenishment Request 

Date: [Insert Date] 

To: [Supplier's Name] 

From: [Your Bookstore Name] 

Address: [Your Bookstore Address] 

Email: [Your Email Address] 

Phone: [Your Phone Number] 

Dear [Supplier's Name], 

I hope this message finds you well. We are reaching out to request a replenishment of stock for 

our bookstore. We have recently experienced an increase in demand for certain titles and would 

like to ensure that we have sufficient inventory. 

Stock List for Replenishment: 

• [Book Title 1] - [ISBN] - [Quantity Needed] 

• [Book Title 2] - [ISBN] - [Quantity Needed] 

• [Book Title 3] - [ISBN] - [Quantity Needed] 

We would appreciate it if you could process this request at your earliest convenience. Please 

confirm the availability of the titles and the estimated delivery date. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Bookstore Name] 


