
Inquiry for Author Event Funding 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about 

potential funding opportunities for an upcoming author event that I am organizing titled "[Event 

Title]." This event aims to [briefly describe the purpose or goal of the event]. 

We are expecting an audience of [insert number] attendees, and we believe this event will greatly 

benefit the community by [mention the benefits, e.g., promoting literacy, fostering a love for 

reading, etc.]. 

We are seeking financial support to cover various costs, including venue rental, promotional 

materials, and author honorariums. We believe that your organization's mission aligns with our 

goals, and we would be grateful for any financial assistance you could provide. 

Thank you for considering our request. I would be happy to discuss this in more detail at your 

convenience. Please let me know if you require any further information or documentation. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position, if any] 

[Your Organization, if applicable] 


