Grievance Letter Regarding Printed Material
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Company Address]
[City, State, ZIP Code]
Dear [Recipient Name],
| am writing to formally express my grievances regarding the printed material provided by
[Company/Organization Name]. On [date of issue], | received [describe the specific printed
material, e.g., brochure, flyer, etc.], which has raised several concerns.
My primary issues include:
o Inaccurate information regarding [specific detail]
« Poor quality of printing leading to [specific problem]
o Misleading representations about [specific claim]
These issues not only reflect poorly on the professionalism of your organization but also cause
confusion and dissatisfaction among your audience. | believe it is crucial to address these matters
promptly.
| request a thorough review of the printed material in question and appropriate actions to rectify
the situation. Additionally, I would appreciate a response to confirm the receipt of this letter and

the steps being taken to resolve my concerns.

Thank you for your attention to this matter. | look forward to your prompt response.



Sincerely,

[Your Name]



