
Request for Sponsorship 

Date: [Insert Date] 

To, 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming promotional event, [Event Name], scheduled to take 

place on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the 

event and its significance]. 

We are seeking your support as a sponsor to help us make this event a great success. By 

partnering with us, your company will gain significant exposure to [mention the audience or 

market segment], along with numerous marketing benefits, including: 

• Brand logo featured on promotional materials 

• Recognition in press releases and social media campaigns 

• Opportunity for on-site promotion and engagement 

We have several sponsorship levels available, and we would be thrilled to discuss how we can 

tailor our partnership to best fit your goals and visibility requirements. 

Thank you for considering this opportunity to collaborate with us. I look forward to the 

possibility of discussing this further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


