
Collaboration Proposal for Promotional 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration for an upcoming 

promotional event that we believe would be mutually beneficial. 

We are planning to host [describe the event briefly] on [date] at [venue/location]. Our goal is to 

[explain the objective of the event], and we think that partnering with [Recipient's Company] 

could enhance the experience for all participants. 

We envision a collaboration that could include [suggest ways to collaborate such as co-branding, 

sponsorship, promotional activities, etc.]. We are confident that this partnership will elevate the 

visibility of both our brands and provide a unique experience for our audience. 

I would love the opportunity to discuss this proposal further and explore how we can work 

together to achieve our mutual goals. Please let me know a convenient time for you to meet or 

call. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


