Dear [Author's Name],

We hope this message finds you well. In our efforts to keep our records up to date and ensure
accurate representation of all our authors, we kindly request your assistance in refreshing your
author details.

Please take a moment to review the following information we have on file:

e Name: [Author's Name]
o Email: [Author's Email]
« Biography: [Author's Biography]

If any of this information has changed or if you would like to add new details, please reply to this
email with the updated information by [Deadline Date].

Thank you for your attention to this matter and for your continued contributions to our
publication.

Sincerely,

[Your Name]

[Your Position]
[Organization Name]

[Contact Information]



