Letter of Introduction for Distribution
Service Offer

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

Dear [Recipient Name],

| hope this message finds you well. My name is [Your Name], and | am the [Your Position] at
[Your Company Name], a leading provider in distribution services. We specialize in [briefly
describe your services, e.g., logistics management, expedited shipping, etc.].

We are reaching out to introduce our services and explore potential opportunities for
collaboration. With a proven track record of [mention any relevant accomplishments or years in

business], we are confident in our ability to meet your distribution needs effectively.

We would love the opportunity to discuss how our services can support [Recipient's Company
Name] in achieving its goals. Please let me know a convenient time for a call or a meeting.

Thank you for considering this opportunity. I look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



