
Notification of Ongoing Foreign Language 

Translation Project 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Foreign Language Translation Project 

Dear [Recipient's Name], 

We are writing to inform you about the status of our ongoing foreign language translation 

project, which commenced on [Start Date]. Our team has been diligently working to ensure that 

the translations meet the highest quality standards. 

As of today, we have completed approximately [Percentage]% of the project, and we expect to 

meet the upcoming milestone deadlines as planned. The remaining segments of the project will 

focus on [specific areas or languages]. 

If you have any questions or need further information regarding the project, please do not 

hesitate to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


