
Request for Personalized Tutoring Options 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Title 

School/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the potential for personalized 

tutoring options available at [School/Organization Name]. As a dedicated learner, I believe 

tailored support would significantly enhance my understanding and performance in 

[Subject/Area of Study]. 

Specifically, I am interested in [briefly describe any particular needs or preferences for tutoring, 

e.g., frequency, format, subject matter]. I would greatly appreciate it if you could provide me 

with details regarding the available options, including potential tutors, scheduling, and pricing. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


